
 

Virtual Hiring Fair Chat Tips 

To begin chatting with a recruiter/hiring manager, click the ‘Chat Now’ button in the 

employer’s virtual booth. The employer will receive a notification and the recruiter 

will greet you. 

 

Note: If you don’t receive an immediate response, the recruiter may be engaged in 

another conversation. Feel free to leave that booth and browse other company 

booths while you wait. You will receive a chat notification when the representative 

responds, no matter where you are in the virtual event. 

 

Here are some tips for beginning a chat with a recruiter: 

 

Have your company and job vacancies notes and pen and paper ready before 

reaching out to the recruiter. Use the notes you made when researching employers 

and job vacancies in front of you. Have pen and paper handy, too, so you can take 

additional notes during your conversations with recruiters. 

 

Click the “Apply for Job” button within the Job Details box of a Job Vacancy. Note: 

Doing this does not automatically submit a job application for you or take you to 

an external application site. It notifies the recruiter in real time that you’re 

interested in the job. Your first and last name and a link to view your resume (if you 

uploaded one to your account) are immediately sent to the recruiter, notifying 

them of your interest in the job. This allows them to instantly review your resume 

and reach out to you via chat during the event, as well as adds you to their list of 

interested candidates that they can export after the event. 

 

Introduce yourself and provide your name and the title of the job(s) you’re 

interested in when you begin chatting with a recruiter. When reviewing the 

employer’s job vacancies, make notes of the job titles and other general job 

information so you can ask the recruiter specifically about the job(s) you’re 

interested in.   



Example introductory sentence: Hi, my name is Tom. I’m interested in X position at your 

company. Do you have some time to chat with me? or Hi, my name is Maria, and I 

believe I might be a good fit for the X position at your company. Do you have time to 

discuss it with me? 

 

Ask relevant questions about the company and job(s) you’re interested in. Don’t 

ask questions just to ask questions. You should ask questions that are specific to 

the company and the job positions you’re interested in. Make a list of 5 questions 

you want to ask when reviewing job vacancies. You can make simple modifications 

to your 5 core questions based on the employers and job vacancies on your short 

list. See Relevant Questions section below. 

 

Before leaving the chat, ask the recruiter for their first and last name, title, email 

address and phone number. This will allow you to reference and/or contact them 

after the event and later in the application process. Also be sure to ask them what 

next steps are for applying for the job and if you can contact them after the event if 

you have any more questions (see Relevant Questions) section below). You will also 

use this information to send a thank you note or email after the event. 

 

 

 


